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Choose your download option 
PCA Plus offers the following options:  

• Print report 
• Download Report (as CSV) 

 

Click the blue 
“Action” button to 
reveal the report 
export options. 

 

* Depending on the report size, you may be prompted to 
download without a preview. 



Option 1    Print your report. 

Click the “print PDF” option in the 
Download dropdown menu to bring up 
the print screen.  
 

Depending on the operating system you use, your print screen will vary. 
 

Microsoft Windows: Mac OSX: 



Option 1    Print your report. 

Use the Destination 
section to select 

your printer. 

Click OK or Print 
(depending on your 
OS) to Print your 
report. 



Option 2    Save as PDF. 

Click the Print” option in the Action 
dropdown menu to bring up the print 
screen.  
 

Depending on the operating system you use, your print screen will vary. 
 

Microsoft Windows: Mac OSX: 

STEP 1: 



Option 2    Save as PDF. 

STEP 2:  For Windows Users 

1. On the print screen, select “Change” under Destination. 

Your account here 4. A “Save As” Windows Explorer will open.  Select the location 
where you wish to save the document and insert a custom 
File Name.  Then Click “Save.” 

2. A new window will appear, select “Save as PDF” under Local 
         Destinations. 

3. You will be returned to the print screen, click “Save” 
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At the bottom left of the 
print screen, use the PDF 
dropdown menu to reveal 
PDF options. 

Option 2    Save as PDF. 

STEP 2:  For Mac OS Users 

Click Save as PDF.  



Choose the name and  
location where you’d 
like to save your PDF.  
 
Click Save. 

Option 2    Save as PDF. 

STEP 3:  For Mac OS Users 



Option 3    Save as CSV. 

Click the “Download” option in the 
Action dropdown menu. 

The CSV file will automatically download to your computer and can be found in 
your “Downloads” folder.  
 
 
 
 
To rename or save the file in a different location, open the CSV in Excel, and click Save As.  



Resetting 

After you have exported and saved your PCA Plus V2 Report, you can easily 
reset the search fields to default settings by clicking the “Reset” button.  

When you press Reset, the screen to 
the left will appear asking if you’d like 
your settings bookmarked. If not, click 
“Reset without bookmarking” to clear 
all fields.  



Bookmarking 
If you would like to bookmark, or save, your selected fields for future use in running reports, either:  

The options above will bring up 
the Bookmark screen. Type the 
name of the bookmark, then press 
“Okay” to save. 

Your saved bookmarks can be found by clicking the 
orange “My Bookmarks” button at the top right of the 
PCA Plus interface. 

• Click “Okay” on the screen 
seen on the previous slide 

• Click the orange “Bookmark” 
button on the main report 
screen (see right) 

 



NEW HEALTH ANALYTICS 

Website:  
http://newhealthanalytics.com/ 
 
 

Support Center: 
http://support.smanha.com/ 
 

 
Phone: (804) 245-8240 
info@newhealthanalytics.com 
 
Address: 
200 Westgate Parkway, Suite 104 
Henrico, VA 23233 

For information regarding 
our products, PCA Plus 

software support, and 
customer service, please 

contact: 

Help & Support 
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